
 

 

Vacancy Announcement   

22nd December 2022 

Background: 

Established in 2012, Kwakha Indvodza (meaning ‘Building a Man’ in siSwati) is a Swazi non-
governmental, not-for-profit organization which specializes in community-led health and 
behaviour change interventions with men and boys. Founded in response to fundamental 
gaps in HIV and violence prevention programming in Eswatini, KI provides unique 
interactive spaces to nurture healthy, resilient, gender-equal men. With a large team of 
skilled and motivated staff and volunteers, KI has established itself as a reliable, 
ambitious national civil society organization, implementing a wide range of health, social 
and gender justice programmes for men and boys. 

In the last three years, KI has worked in 32 or more of the country’s 59 Tinkhundla, within 
all four regions of Eswatini. We have scaled our various programmes towards serving tens 
of thousands of men, young and old, each year, securing a diverse number of funding 
streams and an active network of national and international partners. In 2022, KI 
continued to strengthen our position as one of Eswatini’s most effective non-
governmental organizations with an ambitious five-year Strategic Plan 2022-2027.  

KI seeks a suitably qualified and experienced individual for the position of Executive 
Director (ED). The Executive Director will be responsible for the overall leadership and 
management of KI’s strategic, operational and administrative functions under the 
guidance of the KI Board of Directors. The Executive Director provides leadership and 
positions KI through defining the organization’s strategic vision. The ED is also ultimately 
responsible for the organization’s reputation and brand management, implementation, 
administrative processes, finances and resource mobilization, governance, data and 
publications of all kinds. The ED is expected to act in the best interest of the organization 
in all situations and contexts and is responsible for ensuring that a strong organizational 
culture is embodied by employees and stakeholders, whom we see as vital collaborators 
in achieving KI’s mission. This role reports to the Board of Directors and is supported by 
a team of Managers who together make up the Senior Management Team. 

Kwakha Indvodza provides equal employment opportunities to all employees and 
applicants for employment without regard to race, colour, religion, sex, sexuality, national 
origin, age, disability or genetics. Female candidates are encouraged to apply. 
  

https://kwakhaindvodza.com/wp-content/uploads/2022/12/KWAKHA-INDVODZA-STRATEGIC-PLAN-2022-2027.pdf
https://kwakhaindvodza.com/board/
https://kwakhaindvodza.com/our-staff/


 

 

Job Description 

Reports to:  The Board of Directors  

Official Position Title: Executive Director 

Position Grade: Management-Director Level (6.1-6.3/6.3) 

Home Office: Kwakha Indvodza Headquarters, Mbabane or, by arrangement, KI’s 
Manzini Regional Office with frequent travel to Mbabane. 

Roles and Responsibilities: 

1. Governance: 

● Leads the organization in a manner which aligns with the mission and values of the 
organization as ratified by the Board of Directors. 

● Communicates effectively with the Board and provides, in a timely and accurate 
manner, all information necessary for the Board to function properly and to make 
informed decisions. 

● Ensures that KI’s organizational structure, operational policies and other processes 
are sound and able to deliver effectively on strategic objectives defined by KI’s 
Strategic Plan. 

● Responsible for the secretarial duties of the Board of Directors; scheduling, 
correspondence, minute-taking etc.  

● Sits on the Board of Directors in an ex-officio, non-voting capacity. 

● Participates in other administrative functions as designated by the Board. 
 
2. Fiscal Responsibility and Resource Mobilization: 

● Responsible for the overall financial management of the organization ensuring the 
most efficient and transparent utilization of funds, financial analysis and reporting.  

● In collaboration with the Finance Manager and Operations Manager, establishes 
annual operational expenditure budgets for board approval. 

● Work closely with the Finance Manager to ensure the overall, transparent and 
effective financial and administrative functionality of the organization and its assets. 

● Ensure statutory compliance. 

● Approves payments in line with KI’s financial policy. 

● Develops and oversees the implementation of resource mobilization, fundraising and 
income generation activities for the organization to ensure long term sustainability. 

● Oversee and advance the development of new funding streams for the organization 
broadening the donor database. 



 

 

● Contributes towards, reviews and approves concept notes, solicitation letters and 
budgets for submission on or before deadline dates. 
 

3. Donor and Public Relations: 

● Participates in identifying and cultivating government, bilateral, corporate, individual 
and civil society donors and partners. 

● Establishes and maintains relationships with current and potential partner 
organizations and networks. 

● Oversees all aspects of communications—from online presence to public relations 
with the goal of creating and maintaining a stronger KI brand.  

● Makes presentations, speeches and courtesy calls on behalf of the organization. 

● Hosts and/or represents KI at donor and partner events and meetings. 

● Maintain effective communication with all partners and stakeholders. 
 

4. Strategic Development and Management:  

● Reviews, edits and creates company policies and governance documents to promote 
accountability, sustainability, risk mitigation and efficiency. 

● Assumes overall supervision and responsibility of all interventions and activities. 

● Creates and oversees the implementation of long term strategic plans of the 
organization. 

● Responsible for signing all notes, agreements, and other instruments made and 
entered into and on behalf of the organization including memoranda of 
understanding, partnerships and coalitions (subject to the respective delegation of 
authority, or applicable company policy). 

 
5. Human Resources  

● Lead the organization’s Senior Management Team as a mechanism for ensuring 
effective internal leadership and implementation. 

● Supervises all members of the Senior Management Team at KI as well as other teams 
such as HR and RM personnel. 

● Exercise authority over personnel and human resources matters and further 
strengthen performance management by tracking key performance indicators across 
the organization. 

● Maintain a positive work environment that facilitates collaboration and information 
sharing and is conducive to attracting, retaining and motivating diverse talent. 

● Creates, edits and/or reviews company policies for board approval. 

● Chairs and adjudicates appeals of disciplinary hearing committee. 



 

 

● Oversees recruiting and staffing of Management-level staff and other key positions. 

● Conducts performance appraisals and reviews of Management-level staff. 

● In collaboration with Human Resources Coordinator, leads coaching and 
development of Kwakha Indvodza staff including promoting professional 
development opportunities. 

● In collaboration with Human Resources Coordinator, develops strategies to 
encourage employee satisfaction, retention, health, wellness and cohesion. 

● Approves monthly payroll, employee benefits and other direct payments to staff. 
Any other duties as assigned by the Executive Board in the execution of KI’s mission and 
vision 

Candidate Profile 

1. Eligibility Criteria 

● A minimum of 10 years of work experience in a non-governmental and/or not-for-
profit organization as an Executive Director or similar position 

● Master’s in business administration, development studies, social sciences, economics, 
health-related field or similar relevant field, from a recognised university. 

● Proven track record as a senior manager of a nationally and/or internationally diverse 
non-governmental organization. 

● Experience implementing community-based and/or grassroot level health or 
behaviour change programming will be an advantage.  

● Experience in overseeing the implementation of financial strategy, policies and 
procedures and financial controls framework in order to ensure the achievement of 
the organization’s financial objectives, controls and financial stability.  

● Exposure to a range of partnership models in both fundraising and delivery of 
programs. 

● Sensitivity to issues relating to HR management, diversity, gender equity and human 
rights internally and externally. 

● Fluency in English and SiSwati including experience in resource mobilization, program 
management, donor relations and management. 

 
2. Competencies 

The core competencies required for the role are: 

● Operational Management Skills – exceptional management skills of people, finances 
and systems, with a proven capacity to motivate and lead a multi–disciplinary 
management team to achieve organizational goals and implementation objectives. 



 

 

● Inspirational leadership and team building - the capacity to instil a strong 
organizational culture that values measurable achievement, personal and 
professional commitment, mutual support and compliance with organizational 
processes. 

● An attention to detail and a clear understanding of the operations of national and 
international development partners especially in the field where KI works. 

● When required, an ability to make difficult decisions on organizational development.  

● A facilitative approach to leading that enables effective delivery with and through 
partner organizations. 

● A strong analytical mind and an ability to grasp the nature and direction of KI’s 
strategy and help shape it in the future. 

 
3. Advocacy and Representation Skills 

● Strong public speaking, influential persona and inspirational leadership style 

● Presence, humility and empathy in dealing with stakeholders, staff and partners from 
a variety of backgrounds. 

● Understanding of international development financing and the ability to strategically 
lead on KI’s resource mobilization activities 

 
4. Personal Attributes 

● Strong interpersonal skills 

● An advocate for social justice, gender equality, youth issues and community health, 
who lives by principles of service, integrity and respect for all. 

● Proven personal and professional record of leading by example in making healthy 
lifestyle choices and positive personal growth. 

● A record clear of all major criminal offences (required) 

● Role model of ethical standards and integrity 

● Familiarity and ease with a variety of cultures and comfort with diverse groups 

● Sound judgement combined with humility and a focus on personal development and 
continued learning 

 

 

 



 

 

Application Details:  

● Interested candidates should submit their Curriculum Vitae, and a short, personalised 
motivation letter detailing experience and contact details of three professional 
referees to Kwakha Indvodza via email to: careers@kwakhaindvodza.com on or 
before the closing date for consideration. 

● All applications for this position will close at midnight on Sunday 15/01/2023. No late 
applications will be considered.  

● Only shortlisted candidates will be contacted. If you do not hear from us within two 
weeks of the closing date, please consider your application unsuccessful.  

● Kwakha Indvodza reserves the right not to make an appointment. 


